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ExsionTime 3 User Manual

When ExsionTime is installed for the first time, your folder will look like this:

ExsionTime X + - o X

G T~ C Q > Dezepc > Windows (C) > Exsion > ExsionTime Zoeken in ExsionTime Q

® Nieuw - T Sorteren ~ = Weergeven v wes (B Details
N Naam Gewijzigd op Type Grootte
N &9 ExsionTimexisb

N [%] MyDocument.bat

=] Release Notes.txt
[%) smtpMail.dil

[%] SmtpMail_install.bat

unins000.exe

[ uninst 000.msg

9 items EQ
The ExsionTime.xlIsb file at the top is used once to configure and test the SMTP

server. The following two files

e MyDocument.bat: This is the .bat file that you use to execute all .txt files in
the same folder (for best practices for folder structure, go to the chapter
Best Practice folder structure).

e MyDocument.txt: This is the text file that we use to specify our options and
variables for each report. See the chapter on ExsionTime options for
further explanation of this file.

When using ExsionTime, a third file will be added, which is the Excel file that
will be refreshed, the Exsion report that we will refresh and send.

With these three files, we will ensure, in collaboration with the Windows task
scheduler, ExsionTime & Exsion Reporting, that your reports are refreshed and




sent. You can use multiple .txt files for each report to refresh a single report
multiple times with different options and/or email addresses.

Best Practice folder layout

To use ExsionTime effectively in practice, we first go through the following steps
(please note that these are best practices; if you prefer to do things differently,
that is of course also an option):

Create new folders in the folder called ExsionTime.

e Logging
o Here you can then save the logging per file or for all ExsionTime
reports that have been refreshed.
e OQOutput
o Here you can set up a structure to which all updated ExsionTime
reports are sent. This allows you to see what has been sent.
e Reports
o Thisis where you store all the original report files.

Example Reports folder

-,

Maam Gewijzigd op Type Grootte
0700 Daily 8-7-2025 13:.05 Bestandsmap
0800 Mo, TuWe, Th Fr Daily 21-5-2025 11:36 Bestandsmap
0900 Monday weekly 8-7-2025 13:.02 Bestandsmap
0900 Tuesday weekly 8-7-2025 13:05 Bestandsmap




Getting started with ExsionTime

To refresh a report with ExsionTime, we make a copy of both MyDocument files,
l.e. both the batch file and the text file.

We place these in a different folder. In the example below, we have created a
Reports folder, and a folder called “O0700 daily” to store our overview.

@] ) > Dezepc > Lokaleschiif (C) » FExsionTime > TemplatesENG > 0700 Daily

Tl Sorteren ~ = Weergeven ~
Naam ) Gewijzigd op Type Grootte
[%] MyDocument.bat 20-2-2025 08:29 Windows-batchbe... 1kB
=l MyDocument.txt 20-2-202511:25 Tekstdocument 2 kB

Next, we also put the report in this folder that we want to refresh and possibly
send. We have also named both files the same as the report file.

Accounts receivable Aging Analysis.bat 20-2-2025 08:29 Windows-batchbe... 1kB
|E Accounts receivable Aging Analysis.txt 20-2-2025 11:25 Tekstdocument 2 kB
Accounts receivable Aging Analysis Templatexisx  2-7-2025 10:43 Microsoft Excel-w... 115 kB

Once the above steps have been completed, we are ready to modify the text
file. Open the text file with Notepad or a similar program. Refer to the
“ExsionTime Options” section to fill in everything as desired.




ExsionTime options

Exsion edition

EXSION= Specify the ExsionReporting tool to be used (BC, NAV).

This determines which edition of Exsion should be used, Exsion Business
Central (BC) or Exsion for Navision (NAV). These values can be combined, for
example EXSION=BCNAV.

Document

DOCUMENT= Here you specify the path and file name of the Exsion
Report document that needs to be refreshed. This document will be used
as a template and will not be changed!

Example: C\ExsionTime\Reports\0700 Daily\Accounts receivable Aging
Analysis Template.xlsx

SAVEAS= Here you specify the path and file name where the refreshed
report should be saved. You can also choose to add named cells to the
name by adding [date]_[supplier]. If there is a named cell with the relevant
input in the report in question, this will be added to the name of the saved
file. As advised above, here is an example: C:\ExsionTime\Output\Accounts
receivable Aging Analysis Template\Accounts receivable Aging Analysis
Template_[date]_[supplier].xlsx

Here you can choose between the following 6 types of output:

1. XLSX: Excel document without macros in Open Document Format
XLSB: Excel document in traditional Excel format
XLSM: Excel document with macros in Open Document Format

2.
3
4. CSV: Document without columns but with separated values
5. TXT: Standard text file
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PDF: Portable Document Format




COPYTO= Here you specify the path and file name to save a copy of the
output.

PROTECT= Enter a password here. This will ensure that the Excel
document will contain the password you enter here. When someone
wants to open the refreshed report, they will have to enter this password.
LOGFILE= Enter the path and file name where you want to create a log
file. This can be a different file for each report, or you can ensure that all
ExsionTime reports are logged in a single file. Example:
C:\ExsionTime\Logging\Logging.log or C:\ExsionTime\Reports\0700
Daily\Sales report.log

This file contains all steps, including date and time, that are performed
when processing the document. Any error messages can be found here.
LOGOVERRIDE= Enter a value of O or 1 here.

0 = Add the logging to the current logging file (do not create a new
document)

1= Create a new logging file/overwrite the previous logging.

RUNCMD= Path and name of a program or batch file. This will be executed
when all steps for processing the document have been completed.




Tabs

NAMEDCELL= Enter the value of a named cell from the Exsion Report
document here. If you have completed the standard Exsion training, you
will have learned how to make intensive use of these cells, as they are used
throughout the document and can therefore be set up effectively. It can
be used to have ExsionTime place a value in the named cell before
refreshing the document. For example, if there is a cell named Customer
that needs to contain a customer number, this can be done as follows:
NAMEDCELL=Customer:012345

The word Customer is the name of the named cell in question and 012345
is what needs to be entered here before the report is refreshed. The name
of the cell and the value must be separated by a colon.
FORMULASTOVALUES= Value of O or 1. This indicates whether Exsion's
formula to value function should be executed. O = No, 1 = Yes

DTMASK= A date and/or time mask. This can be used to include a
date/time in the name of the saved file. For example: DTMASK=DD-MM-
YYYY HH:MM C:\ExsionTime\Reports\0700
Daily\Sales_Report_DTMASK xIsx The date and/or time of saving the result
document is then included in the file name.

HIDESHEET= Enter the names of the tabs you want to hide in the output
file here. Multiple worksheets can be hidden by separating them with a |
sign. For example: Sheetl|Sheet2|Sheet3.

These worksheets can be made visible again by a user.

BLINDSHEET= The same can be done here as with HIDESHEET.

These worksheets cannot be made visible again by a user.
REMOVESHEET= Enter the names of the tabs you want to remove from
the specified worksheet so that they are not present in the result
document. Multiple worksheets can be removed by separating them with
a | sign. For example: Sheetl|Sheet2|Sheet3.

ACTIVESHEET= Enter the tab that will be opened as the active tab when
the output file is opened.




- PDFSHEET= Enter a tab name here or leave it blank. When saving a
document in PDF format, this determines which worksheet is exported to
PDF. If left blank, all worksheets will be exported to a single PDF
document.

- SAVESHEET= Enter a tab name here if you want to save some tabs to
different files.

Email

- NOSEND= Enter the name of a named cell here (see NAMEDCELL in the
explanation of named cells). This named cell must contain a formula that
returnsa O or a 1, which is used to determine whether or not the result
document should be sent by email:

0 = The document will be sent.
1=The document will not be sent.

- MAILTO= Enter one or more email addresses separated by a semicolon (;)
here. It is also possible to read these addresses from the template
document. To do this, use a named cell with, for example, the name
MAILAAN and then use it as follows: MAILTO=[MAILAAN]

- MAILCC= Enter one or more email addresses separated by a semicolon (;)
here. It is also possible to read these addresses from the template
document. To do this, use a named cell with, for example, the name
MAILCC and then use it as follows: MAILTO=[MAILCC]

- MAILBCC= Enter one or more email addresses separated by a semicolon ()
here. It is also possible to read these addresses from the template
document. To do this, use a named cell with, for example, the name
MAILBCC and then use it as follows: MAILTO=[MAILBCC]

- MAILFROM= Enter the sender's email address here.

o If using SMTP: Some SMTP servers require this to be the same as the
username for the SMTP server.

o If using Office 365: Please note that the Office 365 registered account
mMust have access to the email address specified here during
installation. Otherwise, you will receive an error message in the log
stating that the account cannot access this.
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SUBJECT= Enter the subject of the email here.

BODY= This is the text that will be sent in the email. This can also be read
from a named cell in the template document. If this is in a named cell
with, for example, the name BODYTEXT, use this: BODY=[BODYTEXT]
ATTACH= Enter a path and file name here. The document specified by the
SAVEAS key is always sent as an attachment to the email unless SKIPDOC
is set to 1. Additional attachments can be sent by specifying them here,
separated by semicolons. For example: ATTACH=C:\Folder1\Filel.txt;
E\Folder2\File2.txt

SKIPDOC-= Enter either 1 or leave blank. The document specified by the
SAVEAS key is always sent as an attachment with the email. If this is not
desired, use SKIPDOC-=1

10



Refreshing reports

Refreshing reports manually

Once we have a text file as described in the previous chapter, we can execute it.
This can be done either with the task scheduler or manually. Below, we will
briefly go through the manual method.

Accounts receivable Aging Analysis.bat 20-2-2025 08:29 Windows-batchbe... 1kB
=| Accounts receivable Aging Analysis.txt 20-2-2025 11:25 Tekstdocument 2 kB
Accounts receivable Aging Analysis Templatexdsx  2-7-2025 10:43 Microsoft Excel-w... 115 kB

In our example, we have one text file and one report in one folder together with
the batch file. To execute this, we start the batch file. We do this by double-
clicking on it, which will result in the following:

- Excel will start

- Accounts receivable.xlsx will be opened

- Exsion will refresh the data

- The document will be closed

- Excel will close

- (If set in the text file, an email will be sent)

It will now have executed all the options in the text file located in the same
folder. If there are multiple text files here, the batch file will also execute them.

I



Reports refresh automatically (screenshots nog aanpassen)

Below is a brief description of how to have the Windows Task Scheduler
perform the above process. For a detailed description of the Windows Task
Scheduler, visit this website: https://docs.microsoft.com/en-
us/windows/win32/taskschd/using-the-task-scheduler

Search for “Task Scheduler” in your Windows search bar and open it. You
should then see a screen like the one below:

(® Task Scheduler - =] X
File Action View Help
=@ &
5) Task Scheduler (Local) Actions
& Task Scheduler Library Task Scheduler (Local) A

Breaking news
Norman Tebbit d..

\ Overview of Task Scheduler

menu.

Tasks are stored in folders in the Task Scheduler Library. To vi

in the Action menu.

'ou can use Task Scheduler to create and manage common tasks that your

ew or perform an operation

computer will carry out automatically at the times you specify. To begin, click a command in the Action

on an individual task, select the task in the Task Scheduler Library and click on a command

Task Status - ‘
Status of tasks that have started in the following time period: Last 24 hours p£
Summary: O total - 0 running, 0 succeeded, 0 stopped, 0 failed

Task Name RunResult  Run Start Run End Triggered By

Active Tasks

Active tasks are tasks that are currently enabled and have not expired.

Summary: 176 total
Task Name Next Run Time Triggers Location
Microsof ftEdgeUpdateTaskMachine..  7/8/2025 1:35:23 PM At 835 AM every day - Af.. \ I
Intune Management Extension Clie.. 7/8/2025 1:42:42 PM Multiple triggers defined  \Microsoft\Intune
Crhodiila #2 rrastad b anrallmont  7ROME 1.8A0N DM AF1ERDM An GAIDMOE  \MirrmenfWinAnwe Fnt

Refresh

Last refreshed at 7/8/2025 1:22:55 PM

i= Q Search

LB dEsYYRedE L

Connect to Another Computer..
Bl Create Basic Task...
% Create Task..
Import Task..
[ Display All Running Tasks
] Enable Al Tasks History
AT Service Account Configuration
View >
G| Refresh

H Hep

1:23PM

Ao Qo

Move your mouse to “Task Scheduler Library” and right-click, then click on
“New Folder...” and name it ExsionTime. This folder will then appear under the
task scheduler library. Click on ExsionTime to open the folder. It should still be

empty at this point.
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On the right-hand side, click on “Create Task

(D) Task Scheduler = s] X
File Action View Help
| HE o)
© Task scheduler (ocal) Name Status  Triggers Next Run Time  Last Run Time Last Run Result Author Created Actions
v [ Task Scheduler Library — "
. ExsionTime
| Microsoft ) Create Basic Task..
Create Tasl
Import Task...
[ Display All Running Tasks
&1 Enable Al Tasks History
—

“1 New Folder..
X Delete Folder

View

[d Refresh

H nep

Breaking news
Norman Tebbit d...

& S E oA YYnea b e o M
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When performing the task for the first time, ensure that the security options
are set to “only run when user is logged in.”

The following screen will open; enter a name and description, if desired. Then
go to the “Triggers” tab and click on “New.”

(5 Create Task X

General Triggers Actions Conditions Settings

Name: Refresh ExsionTime document - Accounts reoeivabld
Location: \ExsionTime
Author: B oo ™ shooloam s

Description:

Security options

When running the task, use the following user account:
I oo™ ™ en beow ol oo Change User or Group...

© Run only when user is logged on
(O Run whether user is logged on or not

Do not store password. The task will only have access to local computer resources.

[) Run with highest privileges

(] Hidden Configure for:  Windows Vista™, Windows Server™ 2008 v

0K Cancel
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Below, you can specify when and how often the batch file should be started.
Click “*OK" if you agree with the time settings.

New Trigger X

Begin thetask: On a schedule hd
Settings
() Onetime Start: | 7/ 8/2025 D" 7:0000 (1Y v 0 Synchronize across time zones

O Dsily
— 1
) Weekly Recur every: days

(O Monthly

3
Advanced settings
[_] Delay task for up to (random delay): 1 hour
() Repeat task every: 1 hour 1 day
(") Stop task if it runs longer than: 3 days
(J Expire: 7, 8/2026 12605PM &
@ Enabled

0K Cancel
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Then go to the “Actions” tab and click on “New"” again.

You must specify what action this task will perform.
|

Action: Start a program /
Settings
Program/script:
Browse...
Add arguments (optional):

Start in (opticnal):

Cancel

Click on the Browse button and navigate to the folder where you save the batch
file. Select the batch file here! In our example, this is:

“C\ExsionTime\Reports\0700 Daily\Accounts receivable Aging Analysis.bat”

Click OK and then OK again. The task should now appear in the middle of the
screen as a task that will be performed at the specified times. Test this once by
clicking on Run on the right side of the screen. This will let you know if the task
has been completed successfully when the email arrives and the file is
refreshed.
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Reopen the task and select Run regardless of whether the user is logged in or
not. This ensures that even if the user has not opened the server, the tasks will
still be executed.

(® Create Task X

General Triggers Actions Conditions Settings

Name: Refresh ExsionTime document - Accounts receivable
Location: \ExsionTime

Author: o .

Description:

Security options

When running the task, use the following user account:

I oo™ ™ en bow ol oo Change User or Group...
(O Run only when user is logged on

© Run whether user is legged on or not

(] Do not store password. The task will only have access to local computer resources,

(] Run with highest privileges

(] Hidden Configure for:  Windows Vista™, Windows Server™ 2008 b
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